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For pupils -  
Some useful keyboard shortcuts. 
 
 
 
Hold    and tap                  to   SAVE Ctrl   S 

  
 
 
Hold    and tap            Ctrl   X 
 
 
 
 
 

Hold    and tap             C Ctrl 

 
 
Hold    and tap            
  

 V Ctrl 

 
 
 
 
 
 

Hold    and tap            
  

  Z Ctrl 
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NOT the first time you save the document.
      to   CUT  

      to   COPY 

      to  PASTE

      to UNDO
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